State of California

DEPARTMENT OF WATER RESOURCES California Natural Resources Agency

JOB DESCRIPTION AND POSITION CLASSIFICATION

CLASSIFICATION DWR POSITION NUMBER SAP POSITION NUMBER MCR
Maintenance and Service Occupational Trainee 1483-9992-xxx 50001086 1
APPOINTEE SAP PERSONNEL NO. DIVISION/SECTION
Vacant DFM/Sutter Maintenance Yard/Maintenance Crew |
COLLECTIVE BARGAINING IDENTIFIER
Management Related BU: Supervisory Related BU: Confidential Related BU: Rank and File BU:
R15
RESPONSIBILITIES EXERCISED IMMEDIATE SUPERVISOR (Print) SUPERVISOR'S CLASSIFICATION
[ Supervisory [ Lead Person Jason Cooper Utility Craftsworker Supervisor, W.R.
APPROVED BY (Personnel Analyst's Name) DATE
SCM 07/01/11
Pe_rl_(i:;enrg of Activity
POSITION SUMMARY
Under close supervision of the Utility Craftsworker Supervisor, and with guidance from Utility
Craftsworkers, the Maintenance Service Occupational Trainee is a learning/training position,
receiving on-the-job training, and performing unskilled or semi-skilled work in the civil maintenance
trades.
ESSENTIAL JOB FUNCTIONS
The position requires the incumbent work cooperatively with others, maintain regular, consistent,
predictable attendance, and exercise good judgment.

45% Learn safe working habits and procedures; use and maintenance of basic hand and power tools,
and equipment; and assist Utility Craftsworkers with the less skilled aspects of civil maintenance.

30% Water Project and Flood Yard Orientation: Participate in learning the Project and Flood Yard
facilities, and becomes familiar with the overall purpose of both the State Water Project and the
State Flood Control Project. Learn the location and function of major equipment, and become
familiar with civil maintenance terminology. Will be provided with and expected to learn the scope
of on-the-job rules, regulations, required records, reports, and documentation.

25% Prepare to take and pass the Service Assistant (Maintenance and Operations) exam by reviewing
manuals, training guides, and/or taking formal classes needed to improve reading comprehension,
writing skills, and basic arithmetic.

SPECIAL REQUIREMENTS
Must possess the strength and ability to move up to 60 pounds; ability to stoop, stretch, bend,
enter and exit vehicles and heavy equipment; work on slopes and uneven terrain; dig ditches, climb
ladders, and work in confined spaces; have the ability to do repetitive bending and lifting; must be
able to work in adverse weather conditions, i.e. extreme heat or cold; willing to work irregular hours
and overtime during emergencies; possess a valid California Drivers License.

SUPERVISOR’S STATEMENT: | HAVE DISCUSSED THE DUTIES OF THE POSITION WITH THE EMPLOYEE.

SUPERVISOR'’S NAME (Print) SUPERVISOR’S SIGNATURE DATE

Jason Cooper >

EMPLOYEE'S STATEMENT: | HAVE DISCUSSED WITH MY SUPERVISOR THE DUTIES OF THE POSITION AND HAVE

RECEIVED A COPY OF THE DUTY STATEMENT.
EMPLOYEE'S NAME (Print) EMPLOYEE'S SIGNATURE DATE
>

DWR 525 (Rev. 1/09)




	Activity

	classification: Maintenance and Service Occupational Trainee
	dwr position number: 1483-9992-xxx
	sap position number: 50001086
	mcr: 1
	appointee: Vacant
	sap personnel no: 
	division: DFM/Sutter Maintenance Yard/Maintenance Crew I
	MRBU: Off
	Management Related: 
	SRBU: Off
	Supervisory Related: 
	CRBU: Off
	Confidential Related: 
	RFBU: Yes
	Rank and File: R15
	responsibilites: Off
	IMMEDIATE SUPERVISOR: Jason Cooper
	SUPERVISOR'S CLASS: Utility Craftsworker Supervisor, W.R.
	PERCENT OF TIME: 









45%


30%





25%
	activity: POSITION SUMMARY
Under close supervision of the Utility Craftsworker Supervisor, and with guidance from Utility Craftsworkers, the Maintenance Service Occupational Trainee is a learning/training position, receiving on-the-job training, and performing unskilled or semi-skilled work in the civil maintenance trades.

ESSENTIAL JOB FUNCTIONS
The position requires the incumbent work cooperatively with others, maintain regular, consistent, predictable attendance, and exercise good judgment.

Learn safe working habits and procedures; use and maintenance of basic hand and power tools, and equipment; and assist Utility Craftsworkers with the less skilled aspects of civil maintenance.

Water Project and Flood Yard Orientation:  Participate in learning the Project and Flood Yard facilities, and becomes familiar with the overall purpose of both the State Water Project and the State Flood Control Project.  Learn the location and function of major equipment, and become familiar with civil maintenance terminology.  Will be provided with and expected to learn the scope of on-the-job rules, regulations, required records, reports, and documentation.

Prepare to take and pass the Service Assistant (Maintenance and Operations) exam by reviewing manuals, training guides, and/or taking formal classes needed to improve reading comprehension, writing skills, and basic arithmetic.

SPECIAL REQUIREMENTS
Must possess the strength and ability to move up to 60 pounds; ability to stoop, stretch, bend, enter and exit vehicles and heavy equipment; work on slopes and uneven terrain; dig ditches, climb ladders, and work in confined spaces; have the ability to do repetitive bending and lifting; must be able to work in adverse weather conditions, i.e. extreme heat or cold; willing to work irregular hours and overtime during emergencies; possess a valid California Drivers License.
	supervisor's name: Jason Cooper
	employee's name: 
	personnel analyst: SCM
	personnel date: 07/01/11


